Hudéng dan truy nhip dir liéu ding chung cia Phong/Ban/Nhém:
1. Cai dit két ndi ddi véi may tinh tai Tong cong ty qua mang ndi bo:
.
p— -
Bude 1: Mo File Explorer Ffile Explorer - hozc This PC WBEST tren Desktop, nhan
Phai chudt vao Network, chon Map network drive...

(0J Name Status
Quick access
Hinh anh
> @ OneDrive - Personal s
Tai liéu

0| Synology Drive - VGC-Drive
> B This PC
> ‘@l Netwo
> - Expand

Open in new window
Pin to Quick access

Pin to Start

Disconnect network drive...
Delete

Properties

Buéc 2: Nhap céac thong tin két ndi 6 dia mang
- Muc Drive, chon tén 6 dia mudn két ndi.
VD: Z: Két n6i thu muc ding chung thanh 6 dia Z:
- Muc Folder: nhap \\drive.viglacera.vn\<Tén thu muc dung chung>

<Tén thu muc dung chung>: 1a tén thu muc dung chung ctia Phong/Ban. VD:
CNTT, TCLD, PCDN,...

VD nhap cho phong CNTT: \\drive.viglacera.vn\CNTT
- Tich vao 6 Reconnect at sign-in

- Tich vao 6 Connect using different credentials



'@, Map Network Drive

What network folder would you like to map?

Specify the drive letter for the connection and the folder that you want to connect to:

Drive: Z b

Folder: ‘ \wdrivevigaceravny<Thu muc dung chung = ~ Browse...

Example: \\server\share

B Reconnect at sign-in

8 Connect using different credentials

Connect to a Web site that you can use to store yvour documents and pictures.

Einish Cancel

Budc 3: Nhap User name va mat khau:

Username: Tén truy cdp riéng cia mdi ngudi, c6 dang: viglacera\<Tén truy cip>
VD: viglacera\DanLM

Mat khau: Mat khau truy cap riéng ctia mdi nguoi.

~ Windows Security

Enter network credentials

Enter your credentials to connect to: drive.vigacera.vn

Viglacera\<Tén truy cap>

Password

Remember my credentials

More choices




Budc 4: Truy cap dir liéu dung chung
Thu muc ding chung dugc két ndi vao thanh 6 dia mang trén may tinh, truy cap
thong qua 6 dia mang da duogc két nbi.

® New - TN sort ~

= View - see
& » v N m= > ThisPC > CNTT (\\drive.viglacera.vn) (Z:) >
(0 Name Date modified Type

> Quick access

31_05_2022 17/06/2022 3:35 CH File folder
> @ OneDrive - Personal =

BT_ICT_BOL_2022 13/06/2022 3:18 CH File folder
> | Synology Drive - VGC-Drive CMC_Server 24/06/2022 9:48 SA File folder

3/06/2022 3:18 C : -
v B ThisPC ICT_KPS_Jun13 13/06 18 CH File folder
> @l Desktop

> i Documents

> = Local Disk (C:)

> wm Data(D:)

> wm Setup (E:)

> wm Google Drive (G:)

> wm CNTT (\\drive.viglacera.vn) (Z:)

> @ Network



2. Cai dit két ndi ddi véi may tinh xach tay khi di cong tac, can bo 1am viée tir
Xa:

Budc 1: Mo File Explorer hoac This PC trén Desktop, nhan Phai chudt vao
Network, chon Map network drive... (tuvong tu nhu Budc 1 & trén).

Buwéc 2: Nhap cac thong tin két ndi 6 dia mang
- Muc Drive, chon tén 6 dia mudn két ndi.
VD: Z: Két ndi thu muc dung chung thanh 6 dia Z:
- Muc Folder: nhap https://drive.viglacera.vn:5006/<Tén thuw muc dung chung>

<Tén thu muc dung chung>: 1a tén thu muc dung chung ctia Phong/Ban. VD:
CNTT, TCLD, PCDN,...

VD nhép cho phong CNTT: https://drive.viglacera.vn:5006/CNTT
Luu y: <Tén thu muc dung chung> ¢ day c6 phan biét chir hoa, chir thuong.
VD: CNTT khéc véi cntt, néu nhap khong dung s& khong két ndi duoc.
Chu y: Muc nay khdc voi Budc 2 ¢ trén

- Tich vao 6 Reconnect at sign-in

- Tich vao 6 Connect using different credentials

‘i;._’, Map Network Drive

What network folder would you like to map?

Specify the drive letter for the connection and the folder that you want to connect to:

Drive: Z W

Folder: | https:,v’fdrive.viglacera.vn:S[]DSfCNTﬂ v Browse..,

Example: \\server\share
B Reconnect at sign-in
Connect using different credentials

Connect to a Web site that vou can use to store vour documents and pictures.

' Finish | Cancel



Buéc 3: Nhap User name va mat khau, (Tuong ty nhu Budce 3 ¢ trén)

Username: Tén truy cdp riéng cia mdi ngudi, c6 dang: viglacera\<Tén truy cip>
VD: viglacera\DanLM

Mat khau: Mat khau truy cép riéng ctia mdi nguoi.

Budc 4: Truy cap dir liéu dung chung

Thu muc ding chung dugc két ndi vao thanh 6 dia mang trén may tinh, truy cap

thong qua 6 dia mang da duogc két noi.
== CNTT (\\drive.viglacera.vn@SSL@5006\DavWWWRoot) (Z:)

® New N Sort

View

™ == > ThisPC > CNTT (\\drive.viglacera.vn@SSL@5006\DavWWWRoot) (Z:) >

A

O Name Date modified Type S
Quick access

31_05_2022 17/06/2022 3:35 CH File folder

> @ OneDrive - Personal SIS g
BT_ICT_BOL_2022 13/06/2022 3:18 CH File folder
> D| Synology Drive - VGC-Drive CMC_Server 24/06/2022 9:48 SA File folder
13/06/2022 3:18 C File folde
v I This PC ICT_KPS_Jun13 13/06/2022 3:18 CH File folder

> @l Desktop

> &l Documents

> ‘= Local Disk (C:)

> wm Data (D)

> wm Setup (E:)

> wm Google Drive (G:)

> wm CNTT (\\drive.viglacera.vn@SSL@5006\DavWWWRoot) (Z:)

> S Network



